opportunity
councill

POSITION TITLE: Project X-it Intern
DEPARTMENT: Volunteer Center
SUPERVISOR: Genevieve Quigley
QUARTERS: Example: Fall or Winter 2022

HOURS AND COMMITMENT:

Example: Shift hours are Tuesday 2-4pm and Thursday 1-2pm. We ask for a 4
month commitment, two shifts per week.

POSITION SUMMARY:

Example: Project X-It is a year-long economic mobility program designed to help
families and
|nd|V|duaIs I|V|ng in poverty gam flnanC|aI I|teracy and |mprove thelr employment

ESSENTIAL DUTIES AND RESPONSIBILITIES

Example:
» Program Management — assist with the training and program outreach
. Case Management - dlrect part|C|pant contact

DESIRABLE SKILLS: e

Example: Passion and vision for equitable delivery of services

Willingness to unpack and identify potential triggers of personal trauma and
experiences that may impact their interactions with families living in poverty.
TRAINING:

Example: Intern must have CPR Certification.

PHYSICAL REQUIREMENTS:

Example: Sitting, Standing, Walking, Lifting: less than 25 Ibs., Carrying: less than 25
Ibs.

Comfortable with virtual platforms.

VOLUNTEER REQUIREMENTS:

Example: Intern must have experience working with people from all backgrounds.

WORKING CONDITIONS:

Example: Work is generally performed in a virtual environment with occasional
in-person

BENEFITS:

Example:
« Builds valuable experience for certain university majors (Human Services,
Psychology, Socmlogy, etc)

APPLICATION DEADI'INE Example: Open until filled

A~

TO APPLY: Apply online at http://www.oppco.org/how-to-help/, please specify
“Position Title” in the “Special Skills” section of the application.
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	B: Example: Project X-It is a year-long economic mobility program designed to help families and
individuals living in poverty gain financial literacy and improve their employment
opportunities. Project X-It provides financial education, coaching and monetary
incentives for the families and individuals in the program. Diversity and equity are core values at the Opportunity Council, and candidates should be prepared and excited to work with families from a diverse set of experiences and backgrounds.
	A: Example: Shift hours are Tuesday 2-4pm and Thursday 1-2pm. We ask for a 4 month commitment, two shifts per week.
	C: Example: 
• Program Management – assist with the training and program outreach
• Case Management – direct participant contact
• Program Evaluation – conducting participant evaluations
• Adult Engagement – organizing of community engagement activities
• Child Curriculum – creating and organizing child curriculum

	D: Example: Passion and vision for equitable delivery of services
Willingness to unpack and identify potential triggers of personal trauma and
experiences that may impact their interactions with families living in poverty.
• Ability to plan and complete work independently and on time
• Ability to communicate and work effectively
• Strong telephone communication and computer skills
• Creativity and enthusiasm
• Accuracy and attention to detail
• Ability to prioritize tasks
	E: Example: Intern must have CPR Certification.
	F: Example: Sitting, Standing, Walking, Lifting: less than 25 lbs., Carrying: less than 25 lbs.
Comfortable with virtual platforms.
	G: Example: Intern must have experience working with people from all backgrounds.
	H: Example: Work is generally performed in a virtual environment with occasional in-person
meetings. May require travel within the agency’s service area for community
networking, meetings, outreach and other job–related activities. Required to attend
family engagement events. Many of the families we work with fall below the poverty
level and may have complex economic and personal issues. It is important that
candidates are committed to understanding and unpacking their own trauma and
privileges, and be prepared to support and show grace to families living with past and present trauma as well.
	I: Example: 
• Builds valuable experience for certain university majors (Human Services,
Psychology, Sociology, etc.)
• Letters of recommendation can be provided after a minimum of 3-month
commitment
	J: Example: Open until filled
	K: Project X-it Intern
	L: Volunteer Center
	M: Genevieve Quigley
	N: Example:  Fall or Winter 2022


